Leaflet for submitting the dissertation (Beginning the doctoral examination process) according to the doctoral regulations of 2006

Subjects: Geography, Computer Science, Mathematics, Didactics of Geography and Didactics of Mathematics,

Please check in advance:

1. Please check first if copies of your letter of admission and the certificates and transcripts of your studies (and, if applicable, the confirmation for equivalence of your studies with a German University’s master) are at the Doctoral Office. Usually this should be done already, a short e-mail is sufficient for this. 
2. If your name has changed, please indicate this and send a copy of an official document to the Doctoral Office.
3. Please ask your supervisor to submit a full proposal for the doctoral committee (chair, three reviewers and other members) to the Institute’s Director in advance or submit a proposal signed by the supervisor to the Doctoral Office. Please hand in the complete postal addresses of the reviewers, too.

You can apply to begin the doctoral examination process in two ways:

1. You can use the application form template. It includes all the explanations required, which you would otherwise have to write down separately.

ALTERNATIVELY

2. You can write an informal "application to begin the doctoral examination process" to the Dean, as described in section 5 of the doctoral regulations.

If you pursue a Dr.-Ing. (Computer science only) please note this on your application and, if necessary, please provide an explanation of your supervisor that your thesis deals with an engineering subject.

Please hand in the following documents with your application:

• Matriculation number (student card)
• a copy of your ID card / passport
• a one-page abstract of the dissertation’s results in German and English 
• Tabular curriculum vitae in German
• a list of your published academic writings and presentations

• Declaration 1, to keep the doctoral regulations which you were admitted with
• Declaration 2, to declare your independent work
• Declaration 3, to declare that you have never submitted this thesis before and that you 

   do not hold a doctor’s degree in the relevant subject
• Declaration 4, to declare that you have taken due note of the doctoral regulations

• In case of a cumulative dissertation: Please hand in the declaration of own contribution and a confirmation of every co-author (section 6 subsection 2b) - please use the Faculty’s form!

Dissertation (according to section 6 of the doctoral regulations):
• 5 bound copies of the dissertation (no ring binding)
• Title page in accordance with Annex 2 of the doctoral regulations (please do not use the 
   template of CMS)
• Each copy has to include a signed CV and the signed declaration of independent work
